Volunteer Coordinator Job Description
What You’ll Be Doing
The OLLI Green Valley Volunteer Coordinator is a volunteer who works with the Green Valley Council (GVC) and the OLLI-UA team to recruit volunteers from OLLI members and develop volunteer opportunities.
Typical Duties
·     Advance the objectives of OLLI-UA by expanding membership and identifying potential volunteer opportunities.
·     Recruit, retain, and provide ongoing support to member volunteers.
·     In collaboration with GVC members, organize and coordinate events designed to promote volunteer engagement.
·     Participate in community outreach initiatives.
·     Foster an encouraging and inclusive environment for volunteers.
·     Assess and address educational and training needs among member volunteers.
·     Facilitate connections among members to strengthen a safe and supportive community.
·     Refer members to GVC meetings by inviting them to attend and engage with council members and committee chairpersons.
Qualifications:  What You Need
· Demonstrated ability to collaborate effectively and constructively with the GVC and OLLI-UA members.
· Willingness to acquire knowledge about the OLLI -UA program.
· Proficiency in basic computer skills.
· Capacity to work independently and proactively.
· Previous relevant experience is advantageous but not required. 
Wrapping Up
OLLI-UA operates as a member-driven, volunteer-managed organization. The Volunteer Coordinator’s recruitment and retention of volunteers is fundamental to effective functioning and growth.  
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