Curriculum Committee Volunteer
What You’ll Be Doing
The Curriculum Committee Volunteer is consistently vigilant in identifying individuals who possess distinctive skills, experiences, or expertise that could potentially translate into becoming an OLLI program Study Guide Leader (SGL). 
Typical Duties
·      Plan to devote around two to three hours a week each semester for the eight-to-ten weeks prior to proposal deadlines (mid-June and mid-October).
· You will be asked to identify potential instructors for the OLLI curriculum, by reaching out to your network and communities as well as tips you may pick up by attending presentation or reading articles in local media.  You will look for local professionals, retired or active educators, or passionate hobbyists who possess good communication skills and might be eager to share their knowledge as SGLs.
· Follow Up:  Once potential instructors are identified, the volunteer will need to reach out to them.  This may involve sending introductory emails, making phone calls, or even a short, informal meetings to discuss the OLLI program and gauge their interest in teaching or assist in preparation of a proposal and tell them more about OLLI.  
· In coordination with the Committee team leader, the volunteer will access and maintain updated contact results on the online Committee data base.  
· Attend Committee planning meetings.  Additionally, attending monthly Green Valley Council (GVC) meetings is strongly recommended.  
Qualifications:  What You Need
· Demonstrated ability to engage with the public to promote the goals of the OLLI-UA program. 
· Demonstrated ability to effectively and productively collaborate with GVC and Curriculum Committee members.
· Proficiency in basic computer skills including working with Excel or similar spreadsheet software.
· Capacity to work independently and proactively yet always as part of a team.
Wrapping Up
OLLI-UA, a member-driven, volunteer-managed program, values and needs the insights of its Curriculum Committee volunteers.  Engaging prospective instructors is essential in creating a relevant, engaging, and tailored curriculum for our members.  
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